
Request for Sponsorship 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Date: [Insert Date] 

[Partner's Name] 

[Partner's Title] 

[Partner's Organization] 

[Partner's Address] 

[City, State, Zip Code] 

Dear [Partner's Name], 

I hope this letter finds you well. I am writing to you on behalf of [Your Organization] to request 

your support as a sponsor for our upcoming community initiative, [Name of Initiative], which 

aims to [briefly describe the initiative's purpose]. 

The event will take place on [date], at [location], and will involve [describe activities, 

participants, and expected outcomes]. We are seeking partners who share our commitment to 

[community benefit/outcome], and we believe that your support could make a significant 

difference. 

We are looking for sponsorship in the form of [specific types of support needed, e.g., financial, 

in-kind donations, volunteers, etc.]. In return, we will ensure that your organization receives 

recognition through [describe how you will acknowledge their sponsorship, e.g., logo on 

promotional materials, social media shout-outs, etc.]. 

We would greatly appreciate the opportunity to discuss this partnership further. I am happy to 

provide more information and answer any questions you may have. Please feel free to contact me 

at [your phone number] or [your email]. 

Thank you for considering our request. We sincerely hope to have the opportunity to collaborate 

with [Partner's Organization] in making a meaningful impact in our community. 

Warm regards, 



[Your Name] 

[Your Title] 

[Your Organization] 


