
Request for Strategic Training Program 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Your Company]  

[Your Contact Information]  

[Your Email Address] 

Dear [Collaborator's Name], 

I hope this message finds you well. I am writing to formally request your collaboration in a 

strategic training program aimed at enhancing our mutual capabilities and fostering growth 

within our organizations. 

As you are aware, the rapidly changing business environment requires us to continuously 

upgrade our skills and methodologies. I believe that a strategic training initiative would not only 

benefit our teams but also strengthen our partnership. 

We envision a series of workshops and training sessions covering key areas such as [insert key 

topics]. Our goal is to equip our teams with the necessary tools and knowledge to navigate future 

challenges effectively. 

I would appreciate the opportunity to discuss this proposal further and explore how we can work 

together to make this training program a success. Please let me know a suitable time for you to 

connect. 

Thank you for considering this request. I look forward to your positive response. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Company] 


