
Proposal for Joint Training Initiative 

Date: [Insert Date] 

To: [Partner's Name] 

[Partner's Organization] 

[Partner's Address] 

Dear [Partner's Name], 

We are excited to propose a collaborative training initiative aimed at enhancing the skills and 

knowledge of our respective teams. Our organization, [Your Organization Name], has been 

dedicated to [brief description of your organization's mission and expertise]. 

We believe that by joining forces, we can create a dynamic training program that will benefit 

both our organizations. Below are key details of our proposal: 

Objectives 

• Enhance skills in [specific skill areas]. 

• Promote collaborative learning and knowledge sharing. 

• Strengthen partnerships and networking opportunities. 

Proposed Training Activities 

We suggest the following training activities: 

• Workshops on [topic 1] 

• Seminars on [topic 2] 

• Group projects on [topic 3] 

Timeline 

The proposed timeline for the initiative is as follows: 

• Planning Phase: [dates] 

• Training Sessions: [dates] 

• Evaluation and Feedback: [dates] 

Next Steps 



We would love the opportunity to discuss this proposal further and explore how we can work 

together effectively. Please let us know your availability for a meeting within the next few 

weeks. 

Thank you for considering this joint initiative. We look forward to the possibility of 

collaborating with [Partner's Organization]. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


