
Letter of Recognition for Joint Achievements 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Company Name] 

[Company Address] 

Dear [Recipient's Name], 

I am writing to formally recognize and celebrate the joint achievements our teams have 

accomplished over the past year. The collaboration between [Your Company Name] and 

[Recipient's Company Name] has been instrumental in achieving significant milestones. 

Together, we successfully [describe specific achievements or projects], which not only met but 

exceeded our expectations. The dedication exhibited by both teams in overcoming challenges 

and striving for excellence has greatly contributed to our success. 

We deeply appreciate the professionalism and commitment your team has shown throughout this 

partnership. It is a pleasure to work alongside such a talented and dedicated group of individuals. 

We look forward to continuing this successful partnership and achieving even greater heights 

together in the future. 

Thank you once again for your collaboration and support. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Company Address] 


