
Engagement Letter 

Date: [Insert Date] 

To: [Partner's Name] 

[Partner's Position] 

[Partner's Company] 

[Company Address] 

Dear [Partner's Name], 

We are pleased to engage with you as our business partner to [briefly describe purpose of 

engagement, e.g., "collaborate on upcoming projects"]. Your feedback has been invaluable in 

shaping our approach, and we appreciate your insights regarding [mention specific feedback 

points, e.g., "market analysis and potential growth areas"]. 

We would like to propose the following steps to ensure our collaboration is successful: 

• [Step 1: Description] 

• [Step 2: Description] 

• [Step 3: Description] 

Please review this proposal and share any additional feedback or concerns you may have. We are 

committed to fostering a strong partnership and believe that your contributions will lead to 

mutual success. 

Thank you for your continued support. We look forward to your feedback. 

Best Regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


