
Request for Renewal of Business 

Collaboration 

Date: [Insert Date] 

To, 

[Recipient's Name] 

[Recipient's Title] 

[Company Name] 

[Company Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request the renewal of our business 

collaboration originally established on [Original Agreement Date]. Our partnership has yielded 

significant benefits, and we believe that continuing our collaboration will lead to even greater 

successes. 

We would like to propose a meeting to discuss the terms of the renewal and explore new 

opportunities for growth. Please let us know your availability for a discussion in the coming 

weeks. 

Thank you for considering our request. We look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Contact Information] 


