
Notification of Partner Records Update 

Dear [Partner's Name], 

We hope this message finds you well. We are writing to inform you that we have made some 

updates to our partner records to ensure effective communication and collaboration. 

Please review the updated information below: 

• Company Name: [Your Company Name] 

• Contact Person: [Contact Person's Name] 

• Email Address: [Contact Email] 

• Phone Number: [Contact Phone Number] 

If there are any inaccuracies or if your records have changed, please reply to this email or contact 

us at [Your Contact Information] at your earliest convenience. 

Thank you for your continued partnership. We look forward to a successful collaboration. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Phone Number] 

[Your Company Email] 


