
Business Partnership Negotiation 

Date: [Insert Date] 

[Your Name] [Your Position] [Your Company] [Company Address] [City, State, Zip Code] 

[Email Address] [Phone Number] 

[Recipient Name] [Recipient Position] [Recipient Company] [Company Address] [City, State, 

Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to initiate a discussion regarding a potential 

partnership between our companies. Given our aligned goals and visions, I believe that 

collaborating could yield significant benefits for both parties. 

We would like to propose a meeting to explore possible synergies, discuss our respective 

strengths, and outline how we can work together effectively. I am confident that a strategic 

alliance could enhance our competitive positions in the market. 

Please let me know your available dates and times for a meeting, and I will do my best to 

accommodate. I look forward to the possibility of working together and am excited about what 

our future collaboration could bring. 

Thank you for considering this opportunity. I look forward to your prompt response. 

Sincerely, 

[Your Name] [Your Position] [Your Company] 


