
Business Relationship Performance 

Summary 

Date: [Insert Date] 

To: [Recipient's Name] 

Company: [Recipient's Company] 

Address: [Recipient's Address] 

 

Dear [Recipient's Name], 

We are pleased to present the performance summary of our business relationship over the past 

year. This report highlights key metrics, achievements, and areas for improvement. 

Performance Metrics 

• Sales Growth: [Insert Percentage]% 

• Customer Satisfaction: [Insert Score] 

• Project Delivery Timeliness: [Insert Percentage]% 

Key Achievements 

• [Achievement 1] 

• [Achievement 2] 

• [Achievement 3] 

Areas for Improvement 

• [Area 1] 

• [Area 2] 

• [Area 3] 

We value the partnership we have developed and look forward to continuing our collaboration to 

achieve even greater success in the future. 

Please feel free to reach out if you have any questions or would like to discuss this summary 

further. 

Sincerely, 



[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


