
Annual Appraisal for Business Collaboration 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Position] 

[Company's Name] 

[Company's Address] 

Dear [Recipient's Name], 

We are pleased to present our annual appraisal of our collaboration for the past year. Our 

partnership has yielded significant results and we would like to highlight a few key points: 

• Key Achievements: [List key achievements] 

• Growth Metrics: [Include relevant metrics] 

• Challenges Faced: [Mention any challenges and solutions] 

• Future Opportunities: [Discuss upcoming opportunities for collaboration] 

We appreciate your continued support and commitment to our joint endeavors. We look forward 

to discussing this appraisal further and exploring ways to enhance our partnership. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company's Name] 

[Your Company's Address] 


