
Letter of Recognition 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Recognition of Shared Achievements 

Dear [Recipient's Name], 

I hope this message finds you well. I would like to take a moment to express my sincere 

appreciation for the remarkable achievements we have accomplished together over the past 

[Insert Time Period]. Your hard work, dedication, and collaboration have played a critical role in 

our success. 

Some of the key milestones we reached include: 

• [Achievement 1] 

• [Achievement 2] 

• [Achievement 3] 

These accomplishments speak volumes about our teamwork and commitment to excellence. It 

has been a pleasure to work alongside you and witness the positive impact we have made 

together. 

Thank you once again for your efforts and partnership. I look forward to achieving even greater 

success together in the future. 

Warm regards, 

[Your Name] 

[Your Title] 

[Your Company] 


