
Letter of Acknowledgment for Teamwork 

and Support 

Date: [Insert Date] 

To: [Recipient's Name] 

Position: [Recipient's Position] 

Company/Organization: [Recipient's Company] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

I am writing to express my heartfelt appreciation for the incredible teamwork and support you 

have demonstrated throughout [specific project or time period]. Your dedication and 

collaboration have significantly contributed to our success. 

Your ability to work cohesively with the team has created an environment of trust and open 

communication that is invaluable. I am especially grateful for [specific example of support or 

teamwork], which truly exemplifies your commitment to our goals. 

Once again, thank you for your exceptional efforts. I look forward to continuing our successful 

partnership in future projects. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


