
Confirmation of Strategic Partnership 

Meeting 

Dear [Recipient's Name], 

We are pleased to confirm our upcoming strategic partnership meeting, which is scheduled for: 

• Date: [Insert Date] 

• Time: [Insert Time] 

• Location: [Insert Location] 

The agenda for the meeting will include: 

• Overview of current projects 

• Discussion on future collaboration opportunities 

• Q&A session 

Please confirm your availability at your earliest convenience. We look forward to a productive 

meeting. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


