
Letter of Renewal for Business Collaboration 

Date: [Insert Date] 

To, 

[Recipient's Name] 

[Recipient's Title] 

[Company Name] 

[Company Address] 

Dear [Recipient's Name], 

We hope this message finds you well. As we approach the end of our current collaboration 

agreement, we would like to take this opportunity to express our gratitude for the successful 

partnership we have built over the past [duration of collaboration]. 

We are keen to renew our collaboration for an additional term, as we believe that our combined 

efforts have significantly benefited both parties. We are confident that our partnership can 

continue to thrive and yield positive results. 

We propose to schedule a meeting to discuss the terms of the renewal and any new initiatives we 

can explore together. Please let us know your availability for a meeting in the coming weeks. 

Thank you for your continued trust and collaboration. We look forward to hearing from you 

soon. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Contact Information] 


