
Introduction Letter for Strategic Business Partner 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Company] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to introduce you to [Partner's Name], [Partner's 

Position] at [Partner's Company]. We believe that a strategic partnership between our companies 

could yield significant benefits. 

[Partner's Name] has extensive expertise in [mention relevant expertise or achievements], and I 

am confident that they can provide valuable insights and opportunities that align with your 

business goals. 

We would like to propose a meeting to discuss the potential for collaboration between our 

companies. Please let us know your availability for a brief call or meeting at your convenience. 

Thank you for considering this opportunity. I look forward to your positive response. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 


