
Research Performance Benchmarking 

Date: [Insert Date] 

To: [Recipient's Name] 

Title: [Recipient's Title] 

Institution: [Recipient's Institution] 

Dear [Recipient's Name], 

I hope this message finds you well. We are reaching out to provide you with the results of our 

recent research performance benchmarking analysis. This study aims to evaluate our research 

output and impact compared to peer institutions. 

Our team has conducted a comprehensive review of the following metrics: 

• Publication volume 

• Citation impact 

• Collaboration rates 

• Funding levels 

Based on our findings, we have identified opportunities for growth and areas where we excel. 

The attached report details our benchmarking methodology, the analyzed data, and key insights 

that can help guide our future strategies. 

We believe that collaborating in this initiative can enhance our research capabilities and 

ultimately contribute to the advancement of our field. We would appreciate the opportunity to 

discuss these findings and explore potential collaborative efforts. 

Thank you for your attention to this matter. We look forward to your feedback and hope to 

schedule a meeting soon. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Institution] 

[Your Contact Information] 


