
Institutional Benchmarking Results 

Date: [Insert Date] 

[Institution Name] 

[Address] 

[City, State, Zip Code] 

To: [Recipient Name] 

[Recipient Position] 

[Recipient Institution] 

[Recipient Address] 

[Recipient City, State, Zip Code] 

 

Dear [Recipient Name], 

We are pleased to present the results of our recent institutional benchmarking study conducted on 

[insert date of study]. The objective of this study was to evaluate our institution's performance in 

comparison with peer institutions in key areas. 

Key Findings: 

• Performance Metric 1: [Description of results] 

• Performance Metric 2: [Description of results] 

• Performance Metric 3: [Description of results] 

Based on the results, we have identified the following opportunities for improvement: 

1. [Opportunity 1] 

2. [Opportunity 2] 

3. [Opportunity 3] 

We believe that by addressing these areas, we can enhance our institutional effectiveness and 

better serve our community. 

Thank you for your attention to this important matter. We look forward to your feedback and 

continued collaboration. 



 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Institution] 


