
Educational Assessment Findings 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Educational Assessment Findings for [Student's Name] 

Introduction 

We are pleased to present the findings from the recent educational assessment conducted for 

[Student's Name]. This assessment was carried out to evaluate the academic strengths and areas 

for improvement of the student. 

Assessment Overview 

The assessment took place on [Insert Date] and consisted of various components including [List 

Components, e.g., written tests, oral interviews, observations]. 

Findings 

• Subject 1: [Summary of findings] 

• Subject 2: [Summary of findings] 

• Subject 3: [Summary of findings] 

Recommendations 

Based on the findings, we recommend the following actions to support [Student's Name]: 

1. [Recommendation 1] 

2. [Recommendation 2] 

3. [Recommendation 3] 

Conclusion 

We appreciate your attention to these findings and look forward to collaborating on [Student's 

Name]'s educational journey. Please do not hesitate to reach out for further discussion. 

Sincerely, 



[Your Name] 

[Your Title] 

[Your Contact Information] 


