
Academic Assessment Overview 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Academic Assessment Overview for [Student's Name] 

Dear [Recipient's Name], 

We are pleased to provide you with an overview of the academic assessment conducted for 

[Student's Name] during the [insert semester/term/year]. Below are the key details of the 

assessment: 

Assessment Summary 

• Course Name: [Course Name] 

• Instructor: [Instructor's Name] 

• Assessment Type: [Type of Assessment] 

• Date of Assessment: [Assessment Date] 

Performance Overview 

[Student's Name] demonstrated [insert performance description, e.g., "outstanding performance," 

"satisfactory understanding," etc.]. The following are the grades/marks achieved: 

• Assignment 1: [Grade/Mark] 

• Midterm Exam: [Grade/Mark] 

• Final Project: [Grade/Mark] 

Recommendations 

Based on the assessment results, we recommend the following actions for [Student's Name]: 

• [Recommendation 1] 

• [Recommendation 2] 

• [Recommendation 3] 

Conclusion 



Overall, [Student's Name] has shown [insert concluding remarks about the student's performance 

and potential for improvement]. Please feel free to reach out for any additional information or 

discussion regarding this assessment. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Institution] 


