
Academic Progress Review 

Date: [Insert Date] 

Dear [Student's Name], 

We hope this message finds you well. We are writing to inform you that it is time for your 

academic progress review. This is an important opportunity for us to discuss your achievements, 

challenges, and goals. 

Your scheduled review session is on [Insert Date] at [Insert Time]. We will meet in [Insert 

Location/Platform]. During this meeting, we will discuss your performance in your courses, any 

areas of concern, and strategies for achieving your academic objectives. 

Please come prepared with any questions or topics you would like to discuss. Your input is 

valuable and will help us support you in your academic journey. 

We look forward to our conversation. 

Best regards, 

[Your Name] 

[Your Title] 

[Department Name] 

[Contact Information] 


