
Shared Problem-Solving Activity 

Date: [Insert Date] 

To: [Recipient's Name] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to invite you to participate in a shared problem-

solving activity scheduled for [Insert Date] at [Insert Location]. The purpose of this event is to 

collaboratively address [briefly describe the problem or issue]. 

During this session, we aim to foster open communication and collective brainstorming to 

generate effective solutions. Your input and expertise would be invaluable, and I believe that 

together we can make significant progress. 

Please let me know your availability for this meeting, and feel free to suggest any additional 

topics you would like to address. I look forward to your positive response. 

Thank you for considering this opportunity to collaborate. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


