
Request for Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to you on behalf of [Your Organization], which is dedicated to promoting cultural 

diversity and inclusion in our community. We are hosting an exciting event called [Event Name] 

on [Event Date] at [Event Location]. 

This event seeks to celebrate the rich tapestry of cultures within our community, provide a 

platform for cultural exchange, and foster mutual understanding and respect among diverse 

groups. 

We would like to invite [Recipient's Organization] to become a sponsor for this important event. 

Your support would not only demonstrate your commitment to cultural diversity but also provide 

your organization with valuable visibility and engagement opportunities. 

We offer several sponsorship levels, which include various benefits such as logo placement, 

promotional materials, and reserved seating at the event. Please find attached a detailed 

sponsorship proposal for your review. 

We would be grateful for the opportunity to discuss this proposal with you further and explore 

how we can collaborate to make [Event Name] a success. 

Thank you for considering our request. We look forward to the possibility of partnering with 

[Recipient's Organization]. 

Warm regards, 



[Your Name] 

[Your Title] 

[Your Organization] 


