
Letter of Acknowledgment 

Date: [Insert Date] 

To, 

[Recipient Name] 

[Recipient Title] 

[Company/Organization Name] 

[Address] 

Dear [Recipient Name], 

We are writing to acknowledge the receipt of your endorsement update regarding [specific 

subject or document]. We appreciate your prompt communication and attention to this matter. 

We have reviewed the changes and will ensure they are integrated into our records accordingly. 

Should you require any further assistance or clarification, please do not hesitate to reach out. 

Thank you for your continued support. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company/Organization Name] 

[Your Contact Information] 


