Letter of Demand for Revised Account Documents
[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]

[Date]

[Recipient Name]
[Recipient Title]
[Company Name]
[Company Address]
[City, State, Zip Code]
Dear [Recipient Name],

I am writing to formally request revised account documents for my account #[Account Number],
as | have identified discrepancies in the current records provided to me.

It is imperative that the account documents are updated to reflect accurate information to ensure
compliance and proper record-keeping.

Please respond to this request by [specific date, e.g., within 14 days] with the necessary
corrections or an explanation regarding the discrepancies noted.

Thank you for your attention to this matter. | look forward to your prompt response.
Sincerely,

[Your Name]



