
Request for Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Organization] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to seek your support as we organize a Digital 

Citizenship Workshop aimed at empowering participants with the knowledge and skills 

necessary to navigate the digital world safely and responsibly. 

This workshop is scheduled to take place on [insert date] at [venue/location], and we expect to 

welcome [number of participants] individuals from our community. Our goal is to educate 

attendees on essential topics such as online safety, privacy, digital footprints, and social media 

etiquette. 

We are offering sponsorship opportunities to local businesses and organizations, and we would 

be honored to have [Recipient's Organization Name] partner with us for this important event. 

Sponsorship would not only help cover the costs of materials and logistics but would also 

demonstrate your commitment to promoting digital education and community welfare. 



In return for your support, we would happily acknowledge your organization in all promotional 

materials and during the event, providing an excellent opportunity to showcase your commitment 

to community service. 

We would be grateful for the chance to discuss this further and explore how we can work 

together. Thank you for considering this sponsorship request, and I look forward to the 

possibility of collaborating with you. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


