
Academic Transition Notification 

Date: [Insert Date] 

To Whom It May Concern, 

I hope this letter finds you well. I am writing to inform you of my recent academic transition as I 

prepare for my upcoming college admission. I am excited to share updates regarding my 

progress and future aspirations. 

As of [Insert Date], I have successfully completed [Insert Relevant Courses or Achievements]. 

These experiences have significantly contributed to my academic development and have 

prepared me for the challenges ahead in college. 

I am particularly interested in studying [Insert Intended Major/Field of Study] at your esteemed 

institution. I believe that the rigorous academic environment will further enhance my skills and 

knowledge in this field. 

Thank you for considering my application. I look forward to the opportunity to contribute 

positively to your academic community. 

Sincerely, 

[Your Name]  

[Your Address]  

[Your Email]  

[Your Phone Number] 


