
Remote Learning Plan for Extracurricular 

Activities 

Date: [Insert Date] 

To: [Insert Recipient's Name] 

From: [Insert Your Name] 

Subject: Remote Learning Plan for Extracurricular Activities 

Dear [Recipient's Name], 

I hope this message finds you well. As we adapt to the current circumstances and prioritize the 

safety of our students, we are implementing a Remote Learning Plan for our extracurricular 

activities. This plan aims to ensure that students continue to engage and develop their skills 

outside the classroom while learning from home. 

Objectives 

• Maintain student engagement in extracurricular activities. 

• Provide opportunities for skill development. 

• Encourage teamwork and communication among peers. 

Plan Overview 

The following activities will be conducted remotely: 

• Weekly virtual meetings via [Insert Platform] for team practices. 

• Online workshops and tutorials for skill enhancement. 

• Collaborative projects through shared documents and discussion boards. 

Schedule 

Here is the proposed weekly schedule: 

• Monday: [Activity] at [Time] 

• Wednesday: [Activity] at [Time] 

• Friday: [Activity] at [Time] 

Communication 



All participants will receive regular updates via [Insert Communication Method, e.g., email, 

group chat]. Please ensure to check your messages for important information and links to virtual 

meetings. 

Conclusion 

We are excited to continue our extracurricular activities remotely and believe this plan will foster 

a supportive and engaging environment for all students. Thank you for your cooperation and 

understanding during these times. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


