
Remote Learning Plan 

Date: [Insert Date] 

To: [Student's Name] 

From: [Instructor's Name] 

Subject: Remote Learning Plan for [Course Name] 

Dear [Student's Name], 

As we transition to remote learning, this plan outlines the strategies and expectations for your 

success in [Course Name]. 

Course Objectives 

• Objective 1 

• Objective 2 

• Objective 3 

Resources 

• [Resource 1: Link] 

• [Resource 2: Link] 

• [Resource 3: Link] 

Weekly Schedule 

Please follow the weekly schedule outlined below: 

• Week 1: [Topics/Assignments] 

• Week 2: [Topics/Assignments] 

• Week 3: [Topics/Assignments] 

Communication 

Office Hours: [Insert Time and Method] 

Email: [Instructor's Email] 

We are committed to providing the best learning experience possible. If you have any questions 

or concerns, please do not hesitate to reach out. 



Best regards, 

[Instructor's Name] 

[Title, Department] 

[Contact Information] 


