
Insurance Declaration Document Request 

Date: [Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email Address] 

[Your Phone Number] 

[Recipient's Name] 

[Recipient's Position] 

[Company/Institution Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request the insurance declaration 

documents necessary for my loan approval process with [Lender's Name]. 

Please provide me with the following documents at your earliest convenience: 

• Insurance policy declaration page 

• Evidence of coverage 

• Any additional relevant documentation 

If you have any questions or require further information, please do not hesitate to contact me at 

[Your Phone Number] or [Your Email Address]. 

Thank you for your attention to this request. 

Sincerely, 

[Your Name] 


