
Lockdown Drill Reminder 

Dear Participants, 

This is a reminder that we will be conducting a lockdown drill on [Date] at [Time]. Your 

cooperation and participation are essential to ensure everyone's safety and preparedness. 

Please review the lockdown procedures beforehand and be ready to participate actively. It is 

crucial that everyone understands their roles and responsibilities during this drill. 

Thank you for your attention and commitment to our safety protocol. 

Best regards, 

[Your Name] 

[Your Position] 

[Organization Name] 


