
Mentorship Program Evaluation Report 

Date: [Insert Date] 

To: [Mentorship Program Coordinator's Name] 

From: [Your Name] 

Subject: Evaluation Report of the [Mentorship Program Name] 

Executive Summary 

This report evaluates the [Mentorship Program Name] conducted from [Start Date] to [End 

Date]. The objectives of the program were to [insert objectives]. 

Methodology 

The evaluation utilized [insert methods used, e.g., surveys, interviews] to gather feedback from 

participants. 

Program Outcomes 

• Outcome 1: [Description] 

• Outcome 2: [Description] 

• Outcome 3: [Description] 

Participant Feedback 

Participants expressed [insert general feedback]. 

Recommendations 

Based on the feedback and outcomes, the following recommendations are made: 

• Recommendation 1: [Description] 

• Recommendation 2: [Description] 

• Recommendation 3: [Description] 

Conclusion 

The [Mentorship Program Name] has successfully [insert conclusion statement]. Continued 

improvements will foster greater success in future iterations. 



Thank you for the opportunity to evaluate this program. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


