
Request for Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this letter finds you well. My name is [Your Name], and I am reaching out on behalf of 

[School/Organization Name], where we are excited to host our upcoming Artistic Talent Show 

on [Event Date]. This event aims to showcase the incredible talents of our students while 

fostering creativity and community engagement. 

To make this event a success, we are seeking sponsorship from local businesses and 

organizations that share our commitment to supporting the arts and education. We believe that 

your organization, [Company/Organization Name], aligns perfectly with our vision and would be 

an invaluable partner in this endeavor. 

We would be grateful for any support you can provide, whether through financial contributions, 

in-kind donations, or promotional assistance. In return, we would be pleased to offer recognition 

of your support during the event, including logo placement on promotional materials and 

announcements. 

Thank you for considering our request. I would be happy to discuss this opportunity further at 

your convenience. Together, we can inspire our students and celebrate the arts within our 

community. 



Warm regards, 

[Your Name] 

[Your Title/Position] 

[School/Organization Name] 


