
Letter of Introduction for Speakers 

Dear [Speaker's Name], 

We are thrilled to welcome you as a speaker at our upcoming parent educational workshop titled 

"[Workshop Title]," scheduled for [Date] at [Location]. Your expertise in [Speaker's Area of 

Expertise] will provide invaluable insights to our attendees. 

As a [Speaker's Title/Position] with [number of years] of experience in [relevant field or topic], 

you bring a wealth of knowledge that resonates with our mission to empower parents. Your 

notable contributions to [mention any relevant accomplishments or organizations] have 

significantly impacted the community, and we are eager to share your wisdom. 

During your session, we would appreciate it if you could cover [specific topics or themes if 

applicable]. We believe this will greatly benefit our audience and enhance their understanding of 

[subject matter]. 

Additionally, please let us know if you have any specific requirements or materials that you 

would like us to prepare in advance. 

Thank you for accepting our invitation. We are looking forward to an engaging and enlightening 

session with you! 

Best regards, 

[Your Name] 

[Your Title/Organization] 

[Contact Information] 


