
Teamwork Confirmation for Joint Study 

Efforts 

Date: [Insert Date] 

To: [Name of Team Member 1] 

To: [Name of Team Member 2] 

To: [Name of Team Member 3] 

Dear Team Members, 

I am writing to confirm our agreement to collaborate on our joint study efforts for [insert project 

name/subject]. As discussed, we will be focusing on the following key areas: 

• [Key Area 1] 

• [Key Area 2] 

• [Key Area 3] 

We have agreed to meet regularly to review our progress and ensure that we are on track. Our 

first meeting is scheduled for [insert date and time]. 

Thank you for your commitment to this project. I believe our teamwork will lead to a successful 

outcome. 

Sincerely, 

[Your Name] 

[Your Contact Information] 


