
Collaboration Proposal Letter 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Institution/Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Position] 

[Recipient Institution/Organization] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to propose a collaboration for an upcoming 

science fair project that aims to explore [briefly describe the project theme or topic]. This 

initiative presents a unique opportunity for us to combine our expertise and resources to enhance 

educational experiences for participants. 

Our objectives for this project include: 

• [Objective 1] 

• [Objective 2] 

• [Objective 3] 

We believe that your experience in [mention relevant experience or expertise of the recipient] 

would greatly benefit the overall impact of this project. Together, we can create a compelling 

showcase that not only highlights scientific innovation but also inspires young minds to engage 

in STEM fields. 

If you are interested in exploring this collaboration, I would love to discuss this proposal in more 

detail at your earliest convenience. Please let me know a suitable time for us to connect. 

Thank you for considering this collaboration. I look forward to the possibility of working 

together to make this project a success. 

Sincerely, 

[Your Name] 



[Your Position] 

[Your Institution/Organization] 


