
Dear [Parent's Name], 

I hope this message finds you well. I am writing to provide you with an update on [Student's 

Name]'s progress in class. 

Overall, [Student's Name] has shown [describe general progress: improvement, consistent 

performance, etc.]. Over the past few weeks, we have focused on [mention subjects or skills 

worked on]. 

Subject Performance: 

• [Subject 1]: [Brief comment on performance] 

• [Subject 2]: [Brief comment on performance] 

• [Subject 3]: [Brief comment on performance] 

[Student's Name] has also participated in [mention any projects, activities, or extracurriculars]. 

This involvement has helped in [mention positive impacts]. 

While [he/she/they] has shown great potential, I encourage continued support at home, especially 

in [mention any areas for improvement]. If you have any questions or concerns, please feel free 

to reach out. 

Thank you for your continued support. 

Sincerely, 

[Your Name] 

[Your Position] 

[School Name] 


