
Project Submission Letter 

Date: [Insert Date] 

To, 

[Instructor's Name] 

[Course Name] 

[Institution Name] 

[Institution Address] 

Dear [Instructor's Name], 

We, the members of [Group Name], hereby submit our project titled "[Project Title]" as a part of 

[Course Name] coursework. This project has been a collaborative effort among the following 

members: 

• [Member 1 Name] 

• [Member 2 Name] 

• [Member 3 Name] 

• [Member 4 Name] 

We worked diligently on this project to explore [brief description of the project topic]. We hope 

that our findings will meet the expectations outlined in the project guidelines. 

Please find attached the project report along with any additional materials required for your 

review. 

Thank you for your consideration. 

Sincerely, 

[Group Leader Name] 

[Contact Information] 


