
Parent Conference Progress Update 

Date: [Insert Date] 

Dear [Parent's Name], 

I hope this message finds you well. We are writing to provide you with an update regarding 

[Student's Name] progress in class since our last conference. 

Academic Performance 

[Student's Name] has been making significant strides in [subject/area]. They have shown 

improvement in [specific skills or achievements]. 

Behavior and Participation 

In terms of behavior, [Student's Name] has [describe behavior, e.g., been actively participating, 

showing respect to peers, etc.]. 

Areas for Improvement 

We have noticed that [Student's Name] could benefit from additional support in [specific area]. 

We recommend [suggestion or resources]. 

Next Steps 

We look forward to discussing this in more detail during our upcoming parent conference on 

[insert date of conference]. Your involvement is crucial to [Student's Name]'s continued success. 

Please feel free to reach out if you have any questions or concerns before then. 

Sincerely, 

[Your Name] 

[Your Title] 

[School Name] 

[Contact Information] 


