
Dear [Student's Name], 

I hope this message finds you well. I wanted to take a moment to discuss your attendance in our 

class. While I understand that various factors can affect your ability to attend regularly, I want to 

encourage you to make attendance a priority. 

Your education and participation in class are crucial for your academic success. Each session 

provides an opportunity for you to learn, engage with your peers, and develop important skills. 

By attending regularly, you can maximize your potential and better prepare yourself for the 

future. 

If you are facing challenges that impact your ability to come to class, please feel free to reach out 

to me. I am here to support you and explore any solutions or accommodations that may help. 

Let's work together to improve your attendance. I believe in your ability to succeed and look 

forward to seeing you in class more frequently. 

Best regards, 

[Your Name] 

[Your Position] 

[School/Organization Name] 


