
Parent-Teacher Engagement Summary 

Date: [Insert Date] 

Dear [Parent's Name], 

Thank you for taking the time to meet with me on [Insert Date of Meeting]. It was a pleasure to 

discuss [Child's Name]'s progress and achievements this term. 

Key Points Discussed: 

• Academic Performance: [Brief summary of academic performance] 

• Behavior and Participation: [Summary of behavior and engagement in classroom] 

• Areas of Improvement: [Specific areas for growth] 

• Next Steps: [Action items moving forward] 

Goals: 

We have set the following goals for [Child's Name] to work toward: 

• [Goal 1] 

• [Goal 2] 

• [Goal 3] 

Thank you once again for your involvement in your child's education. If you have any further 

questions or concerns, please feel free to reach out. 

Sincerely, 

[Teacher's Name] 

[School's Name] 

[Contact Information] 


