Parent-Teacher Dialogue Recap

Dear [Parent's Name],

Thank you for meeting with me on [Date] to discuss [Child's Name]'s progress in class. |
appreciate your involvement and insights.

Discussion Points;:

e Academic Performance: [Brief summary of the child's academic performance]
« Behavior and Participation: [Notes on the child's behavior and participation in class]
e Social Interactions: [Comments on the child's interactions with peers]

Action ltems:

e [Action item 1]
e [Action item 2]
e [Action item 3]

Please feel free to reach out if you have any questions or further concerns. | look forward to our
continued collaboration to support [Child's Name]'s growth.

Sincerely,
[Your Name]
[Your Position]
[School Name]



