Academic Progress Assessment

Date: [Insert Date]

To: [Student's Name]

From: [Instructor's Name]

Subject: Academic Progress Assessment
Dear [Student's Name],

| hope this message finds you well. As part of our commitment to your academic success, | am
writing to provide you with an assessment of your progress in [Course/Subject Name].

Current Performance

Your current grade is [Current Grade], and your performance in the following areas is noted:
o Participation: [Comments]

e Assignments: [Comments]
e Exams: [Comments]

Strengths
You have shown particular strength in the following areas:

o [Strength 1]
e [Strength 2]

Areas for Improvement

To further enhance your performance, | recommend focusing on:

e [Area for Improvement 1]
e [Area for Improvement 2]

Next Steps

| encourage you to schedule a meeting with me during office hours to discuss your progress and
any concerns you may have. Together, we can develop a plan to ensure your continued success
in this course.



Thank you for your hard work and dedication.
Sincerely,

[Instructor's Name]

[Instructor's Title]

[Institution Name]



