
Academic Assessment Report 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Institution's Name] 

[Institution's Address] 

Subject: Academic Assessment Report for [Student's Name] 

Dear [Recipient's Name], 

I am writing to provide you with an academic assessment report for [Student's Name], who is 

currently enrolled in [Program Name] at [Institution Name]. This report includes a summary of 

the student's academic performance, strengths, areas for improvement, and recommendations for 

future development. 

1. Academic Performance 

[Summary of the student's grades, courses taken, and overall performance.] 

2. Strengths 

[List of student's strengths, such as critical thinking, creativity, teamwork, etc.] 

3. Areas for Improvement 

[Discussion of areas where the student could improve, such as specific subjects or skills.] 

4. Recommendations 

[Suggestions for resources, courses, or strategies to help the student succeed.] 

We appreciate your attention to this report and hope that it serves as a useful tool for [Student's 

Name]'s academic and professional development. Please feel free to reach out if you have any 

questions or require further information. 

Sincerely, 

[Your Name] 



[Your Title] 

[Your Institution] 

[Contact Information] 


