
Policy Expiration Notification 

Dear [Policyholder's Name], 

We hope this message finds you well. We are writing to inform you that your insurance policy 

(Policy Number: [Policy Number]) is set to expire on [Expiration Date]. 

To ensure continuous coverage and avoid any lapses, we encourage you to review your policy 

and consider renewing it before the expiration date. Our team is here to assist you with any 

questions or updates you may require. 

If you wish to discuss your options, please do not hesitate to contact us at [Contact Information] 

or visit our website at [Website URL]. 

Thank you for choosing [Insurance Company Name]. We appreciate your trust and look forward 

to serving you in the future. 

Sincerely, 

[Your Name] 

[Your Title] 

[Insurance Company Name] 

[Contact Information] 


