
Request for Academic Support 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Institution Name] 

[Institution Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request academic support as I am 

currently facing challenges in my coursework. Despite my efforts, I am struggling to keep up 

with the demands of my studies, particularly in [specific subjects or areas]. 

I believe that additional support, whether through tutoring, workshops, or other resources, would 

greatly enhance my understanding and performance. I am committed to improving my academic 

standing and would appreciate any assistance you could provide. 

Thank you for considering my request. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Student ID] 

[Your Contact Information] 


