
Invitation to Our Annual School Event 

Dear [Guest's Name], 

We are delighted to invite you to our Annual School Event, scheduled for [Date] at [Time]. This 

year, the event will take place at [Venue/Location]. 

The theme of the event is [Theme], and we have a wonderful program lined up that includes 

performances by our talented students, speeches by esteemed guests, and opportunities to 

connect with fellow community members. 

Your presence would be an honor to us and our students. Please RSVP by [RSVP Date] to 

confirm your attendance. 

We look forward to celebrating this special occasion with you. 

Warm regards, 

[Your Name]  

[Your Position]  

[School Name]  

[Contact Information] 


