
Progress Monitoring Letter 

Date: [Insert Date] 

To: [Parent/Guardian's Name] 

Address: [Parent/Guardian's Address] 

Dear [Parent/Guardian's Name], 

I hope this letter finds you well. I am writing to share information about [Student's Name]'s 

academic progress in [Subject/Area of Focus]. We have been closely monitoring their 

performance and participation over the past few weeks. 

Current Progress: 

• Assessment Scores: [Insert Scores] 

• Strengths: [List Strengths] 

• Areas for Improvement: [List Areas for Improvement] 

To support [Student's Name] in their learning journey, we recommend the following strategies: 

• [Strategy 1] 

• [Strategy 2] 

• [Strategy 3] 

We will continue to monitor their progress and will keep you updated on any further 

developments. Please feel free to reach out if you have any questions or concerns. 

Thank you for your support! 

Sincerely, 

[Your Name] 

[Your Position] 

[School Name] 

[Contact Information] 


