Academic Status Communication

Date: [Insert Date]

To: [Student's Name]
[Student's Address]
Dear [Student's Name],

We hope this message finds you well. We are writing to inform you about your current academic
status at [Institution Name].

After reviewing your performance in the [specific term/semester], it has come to our attention
that you have [describe the current academic situation, e.g., met, not met academic standards, or
required credit hours].

If you have any questions or would like to discuss this matter further, please do not hesitate to
reach out to the academic advising office at [Contact Information]. We are here to support you in
your academic journey.

Thank you for your attention to this important matter.

Sincerely,

[Your Name]

[Your Title]

[Institution Name]

[Contact Information]



