
Academic Performance Review 

Date: [Insert Date] 

To: [Student's Name] 

From: [Instructor's Name] 

Subject: Academic Performance Review 

Dear [Student's Name], 

I hope this letter finds you well. As part of our commitment to your academic success, I am 

writing to provide a review of your performance in the [Course/Subject Name] during the 

[Term/Year]. 

Performance Overview 

Your overall performance in the course has been [excellent/good/fair/poor]. Below are the 

specific areas of evaluation: 

1. Participation 

[Comment on student's participation in class discussions and activities] 

2. Assignments and Projects 

[Comment on the quality and timeliness of submitted assignments and projects] 

3. Examinations 

[Comment on performance in midterm and final exams] 

Strengths 

[Highlight the student's strengths and accomplishments] 

Areas for Improvement 

[Identify areas where the student can improve and provide recommendations] 

Conclusion 



It is important to continue working on the identified areas for improvement. If you have any 

questions or would like to discuss your performance further, please feel free to reach out to me. 

Best regards, 

[Instructor's Name] 

[Title/Position] 

[School/University Name] 


