
Subject: Request for Confirmation of Your 

Insurance Information 

Dear [Client's Name], 

We hope this message finds you well. As part of our commitment to providing you with the best 

insurance service possible, we are currently in the process of updating our records to ensure 

accuracy and compliance with industry regulations. 

We would greatly appreciate if you could take a moment to review and confirm the following 

information related to your insurance policies: 

• Policy Number: [Insert Policy Number] 

• Insured Name: [Insert Insured Name] 

• Contact Information: [Insert Contact Info] 

• Address: [Insert Address] 

Please notify us of any changes or if all details are accurate by [Insert Response Deadline]. You 

can respond by replying to this email or calling us at [Insert Phone Number]. 

Thank you for your attention to this important matter. We value your trust and look forward to 

serving you. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 

[Company Address] 

[Company Phone Number] 

[Company Email] 


